COI'JTACOBAHO
O6umM cobparreM pabOTHUKOB
MAOQY COIII ¢ yriyOneHHBIM H3y4eHUEeM OTICIBHbIX

npemveTos Ne 122
ITporokon Ne 1 ot 21.01. 2020r.

IpaBuia 0OMeHa AEJOBBIMU TTOApKaMH
¥ 3HaKaMH JeJIOBOrO FOCTEIIPMUMCTBA

1. O061ume T10JTI0KEeHUS

1.1.IlpaBuna oOMeHa JeJOBBIMM  [OJapKaMKM M  3HAaKamu  JIeJIOBOIO
rocrenpuuMctea B MAOY COLI ¢ yrmyGneHHBIM M3y4eHHEM OTAENBHBIX HPEAMETOB
Ne 122 (mamee — Yupexnenue) (manee —IIpasuna) paspaboTaHel B COOTBETCTBUM C
nojoxenusMu  KonctuTyuuu Poccuiickoit @Penepanuu, @DenepalbHOTO —3aKOHa
0T 25.12.2008 No 273-®3 O mpOTUBOIAEHUCTBHM KOPPYHNIMW» W MPUHATBIMH B
COOTBETCTBHH C HUMH MUHBIMH 3aKOHONATEIEHBIMU U JTOKAJIBHBIMH aKTaMH.

1.2. IlpaBuiia ONpEAENAOT eNWHBIe A BCEX pabOTHUKOB Y UpEXKICHUS
TpeGOBaHus K TapEeHMIO U MPUHITHIO ASNOBBIX MONAPKOB.

1.3. VupesxeHHe Mo/IepXKIBaeT KOPIOPATHBHYO KYJIbTYPY, B KOTOPOH NENOBbIC
IOJAPKH, KOPIOPAaTHBHOE TOCTENPUUMCTBO M IHPEACTABUTEIbCKAE MEPONPUATHA
pACCMATPUBAIOTCS TONBKO KaK MHCTPYMEHT JUIs YCTaHOBICHWS M NOANCPKAHMS
JeNOBBIX OTHOIIGHHMH M Kak TMPOSIBICHUE OOIIENPUHSITON BEXJIMBOCTH B XONC
IEeSTETbHOCTH Y UpPEKIEHHS.

1.4. YupexaeHne HCXOOUT U3 TOrO, YTO TOJITOBPEMEHHBIE NENOBBIC OTHOMICHUA
OCHOBBIBAIOTCS HA [OBEPUM W B3aWMHOM YyBaxkeHMH. OTHOLICHHS, IIPH KOTOPBIX
HapyLIaeTCsl 3aKOH ¥ IIPUHIMIbLI JEIOBOW ITHKH, BPEIST pPeIyTalyy YupexIeHus
i UeCTHOMY KMEHH ero pabOTHHKOB, M He MOIYT OO0eCreduTh YCTOMUUBOE
IOJITOBpPEMEHHOe pa3BUTHe YupexaeHus. Takoro pojga OTHOIICHHS HE MOTYT OBITH
IIpHEMIIEMBI B IIPAKTUKE PaOOThI Y UPEHICHHA.

1.5. JletictBre IIpaBU pacmpoCTpaHseTcss Ha BCeX PabOTHHUKOB YUPEKIEHHS,
BHE 3aBHCHMOCTH OT YPOBHSI 3aHUMAaeMOH JTOJDKHOCTH.

1.6. Jlanusie [IpaBuia npecienyeT ClIeAyoIue NeIn:

- obecreyeHre eqMHOOOPa3HOro MOHUMaHKs POJIM U MeCTa AENOBBIX IMOJapKOB,
JIeJIOBOrO TOCTEIPUUMCTBA, MPEICTABUTEIBECKIX MEPONPHATHA B NEIOBOH INPaKTHKE
YupexneHus;

- OCYIIECTBIEHHE  YIPABICHUECKOH W XO3JMCTBEHHOW  JEATENBHOCTH
YupexIeHusl UCKIFOYUTENIBHO HAa OCHOBE HA[UIeXKAIlMX HOPM M TpPABUI [IEIOBOTO
OBeIeH!s, Oa3UPYIOIIUXCST Ha TIPUHIMIIAX Ka4eCTBa MPEJOCTaBICHUS YCIyT, 3allUThl
KOHKYPEHI|H, HeJIOMyIIeHNs KOHGIINKTA HHTEPECOB;

- oTpefleNieHHe EIMHBIX JUISI BCeX PabOTHUKOB YUPEeKICHUS TpeboBaHUN
K JapeHWIO ¥ TIPUHATHIO JENOBBIX [ONAapKOB, K OpraHu3aluu ¥ ydacTHIO



B TIPEACTaBUTEIBCKIX MEPOTIPUATHUAX;

- MUHMMU3HAPOBaHUE PHUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 370y TIOTpebIeHUEM
B OBJIACTH IOZAapKOB, MPEICTaBUTENbCKUX MeponpusaTuid. Hanbomee cepbe3HBIMA
¥3 TAKAX PUCKOB SBJISIOTCS OMACHOCTh MOJKYIIa U B3ITOYHHIECTBO, HECTIPABCIUIMBOCTD
[10 OTHOIIIECHHIO K KOHTpAareHTaM, IPOTEKIIMOHN3M BHYTPU Y UPESKACHHUS.

2. Tpe6GoBanus, IpeabsABIAEMBIE K ICTIOBEIM I10JapKaM
U 3HaKaM JIeJIOBOTO TOCTENPUUMCTBA

2.1. PaboTHuky VYUpexIeHWs MOryT II0Jy4aTh JCJIOBBIC IIONAPKH, 3HAKH
II€TI0BOr0 TOCTENPUHAMCTBA TOIBKO HA OQULUATIBHBIX MEPOIIPUATHAX, IIPH yCIIOBUH, YTO
3TO He IPOTHBOPEYUT TPeOOBAHWSAM AHTUKOPPYILHMOHHOrO 3aKOHOIATENbCTBA M
HacTosuM [ Ipasuiam.

2.2. Tlofapku ¥ yCJIyTH, [PHHUMAaeMble MM IPENOCTaBIsIleMble YUPEKICHUEM,
IIepelaloTcsl W [PUHHUMAIOTCS TOJBKO OT MMEHH YUPEeXJEHHs B IENOM, a He Kak
ITO/IaPOK I Tlepeiada ero oT OTAENBHOro pabOTHHKA.

2.3. JlenoBEle TOMAPKM, KOTOpble PAOOTHHUKM OT WUMEHH YUPEKIECHUA MOTyT
nepenaBarh IPYTHM JIHLAM WM IPUHUMATH OT APYTHX JHL B CBS3U CO CBOEH TpyIOBOH
JeSITeTPHOCTBIO, 4 TAK)Ke IMPEICTAaBUTENBCKME PAcXOJbl Ha JIEI0BOE TOCTEIPUHUMCTBO
JTIOJDKHBI COOTBETCTBOBATH CIIENYIOIIUM KPUTEPHUSIM:

- GBITH TIPSIMO CBA3aHBI C YCTABHBIMU IEIAMH JEATETBHOCTH Y UPeKACHU, 1160
C MaMSITHBIMH JaTaM{, [OOWiIesMu, OOLIeHAlMOHAILHBIMA TPa3qHUKAMHU, HHBIMU
COOBLITUSIMH, .

- OBITH Pa3yMHO OOOCHOBAaHHEIMM, COPa3MEPHBIMH U HE SABIATHCA MMPEAMETaMU
POCKOIIN;

- He IpeJICTABIATh COOON CKPBITOE BO3HAIPAXKJIEHUE 3a YCIYry, NSHCTBHE HIHA
Ge3nelicTBre, IOIMYCTUTENBCTBO WM IIOKPOBUTENBCTBO, IIPENOCTABICHUE IPaB HIN
TIPUHATHE OTpPEENeHHBIX PelleHuH, MO0 MOMBITKY OKa3aTh BIMAHUE Ha [OTyHaTes
C WHOM HEe3aKOHHON MJIM HEATUYHOU 1IEJIBIO;

- He cO3/aBaTh IS IOJNIydaTeNs OOSA3aTeNbCTBa, CBA3AHHBIE C €r0 CIY)XCOHBIM
TTOJIOYKEHYE VJIY MCIIOTHEHHUEM CITyKeOHBIX (JOKHOCTHBIX) 00sI3aHHOCTEH;

- He CO3IaBaTh PEyTAlMOHHOrO pHCKa UL JeJ0BOrO MMHIDKE YUPEKACHHS,
paGOTHHKOB M MHBIX JIUI[ B CTydae PacKphITHs HHGOPMAIMH O COBEPIIEHHBIX MOfapKax
Y NTIOHECEHHBIX MPEJICTAaBUTEILCKIX PAcX01ax;

-He TMPOTHBOPEYWUTh MpPHHOMIAM M TpeOOBaHUSIM aHTHKOPPYNIHOHHOTO
3aKoHOJaTeNnscTBa Poccuiickoit ®@enepanuu, [IOMOXEHHIO 00 aHTHKOPPYITIIHOHHOM
MONMUTHKYA B YupexaeHuH, KomeKcy STHKH U CIyKeOHOro MOBeleHHs pabOTHHKOB
YupexxneHus ¥ OOLIeNPUHATEIM HOpMaM MOpallk U HPaBCTBEHHOCTH.

2.4, JlenoBele MOJAapK¥, B TOM YKCIE B BHIE OKa3aHMS YCIyT, 3HAKOB 0COOOro
BHUMAaHHUS ¥ YYaCTUs B pa3BIEKATENbHBIX U aHATOTUYHBIX MEPONPHUATHAX HE TOJDKHBI
CTaBUTh [PWHUMAIOUIYI0 CTOPOHY B  3aBHCHMOE  IIOJIOKEHHE, IPUBOIUTH
K BO3HHKHOBEHUIO KAKUX-THUO0 BCTPEYHBIX 0053aTEIbCTB CO CTOPOHBI NOJIyJIaTelIs HIIN
OKA3BIBATH BIMSHYE Ha 0OBEKTUBHOCTD €r0 IENOBBIX CYKIECHUN U PEIICHUN.

2.5. CTOUMOCTh W IIEPUOJWYHOCTh NAapeHHs U IIOJYy4YCHHS MEJOBBIX IOJApKOB
J/ANY YyY9aCcTUs B MPEACTaBUTEIBCKAX MEPONPUATHSIX OIHOTO ¥ TOI'O XK€ TPETHEro JINIa



JIOIDKHBI OIIPEIENATCS IENOBOM HEOOXONUMOCTBIO U OBITE Pa3yMHBIMH.

2.6. B kadecTBe IIOJApKOB pabOTHUKU YUYPEKIACHUS [OJDKHBI CTPEMHUTHCS
HCITIOJIb30BATh B MAKCUMAJILHO JOIYCTUMOM KOJIUYECTBE ClIydaeB CyBEHUPEL, IIPEAMETHI
1 M3IENHsL, UMEIOIIHe CUMBOIUKY Y YpEKICHHUS.

2.7. Tlogapku U yCIyTH HE JOJDKHBI CTABUTH TIOJl COMHEHHE UMUJDK HITH NICTIOBYIO
peryTaluio YUpexxIeH!s UK ero pabOTHHKOB.

3. [IpaBa u 00s13aHHOCTH
pabOTHUKOB YUpeKIEHHs IPU OOMEHe AeIOBBIMHU TI0JapKaMu
Y 3HAaKaMH JIeJIOBOTO MOCTENIPUHUMCTBA

3.1. PaGOTHHKH, TPEACTaBIss MHTEPECH YUPEXKACHUS HIM IEHCTBYS OT €ro
FIMEHH, OJDKHBI COBIIIONATh MPAHULIB! JOIyCTUMOTO MOBEISHHUs IPH OOMEHE JIeIOBbIMU
TIoJapKaMH U TIPOSIBIEHUH JIEIOBOTO TOCTEIIPUUMCTEA.

3.2. PaGoTHuKK YUpekIeHUsI BIPaBe AapUTh TPETHUM JIMLAM U II0Jy9aTh OT HUX
JeNoBble  NOJApPKW, OpraHW30BBIBATE W  y4acTBOBaTb B MPENCTABUTCILCKHX
MEpOIPHUATHSIX, €CIIH 3TO 3aKOHHO, STUYHO M JENACTCA UCKIOIUTEIBHO B ACTOBBIX
IeJIsIX, ONpeeeHHbIX HacTosmuMu IIpaBunamu.

3.3. IIpu 1r0GBIX COMHEHHAX B MPABOMEPHOCTU UIIM STHYHOCTH CBOUX NeUCTBUN
paboTHUKA YUpexIeHHs OOf3aHbl [OCTABHTH B  HU3BECTHOCTH  PYKOBOAMTEIA
VupexeHds U MPOKOHCYNBTUPOBATECS C HHUM, HPEeXKAe HYeM JapuTh WM TIONydaTh
TIOJJapPKH, YYACTBOBATh B T€X WM MHBIX NPEICTABUTEIbCKUX MEPOIPUATHAX.

3.4. Ilpu mosy9eHny IeN0BOro Mojapka WK 3HAKOB JEIOBOTrO rOCTEIPUUMCTBA
paGoTHUKK YupexaeHus 00sI3aHbl MPUHAMATH MEPEI 110 HEJOMYIIEHUIO BO3MOXKHOCTH
BO3HHUKHOBEHHUS KOHGMINKTA HHTEPECOB.

3.5. PaGOTHUKH YUpeXJeHHs He BIIpaBe HCIONB30BaTh CIy)KeOHOE IOJIOXKEHHE
B JIMYLBIX [IEJISIX, BKJIIOUYAs MCIIOJIE30BaHIe UMYIIECTBaA Y YPEKACHNUS, B TOM 9HUCITIE:

- IS TONYYeHUs TOXapKOB, BOHAIPAKIEHHUsI W MHBIX BBITOI UL ce0s1 TUYIHO
¥ IPYTUX JHI B OOMEH Ha OKa3aHHe YUPEexKIEHUEM KaKuX-JIH00 yCIyT, OCYIIECTBICHHUS
nMH60  HEOCYLIEeCTBJEHHs  ONpPENENeHHbIX IEeHCTBHM, Iepe/adn uHMOPMALIUH,
COCTaBISIEOIIEH CITyKeGHYIO, KOMMEPUECKYIO WX HHYIO OXPaHAEMYIO 3aKOHOM TalHY;

- IS TIONYYEeHWs! TOAapKOB, BO3HAIPAKIEHWS M WHBIX BBINOJX I JIAYHO U
IpYTUX JIMI] B TIpOLecCe BeAEHHUs e YUPEXACHNUs, B TOM HUCIIE, KaK 10, TaK U MOcjIe
TIPOBEEHNs] TIEPErOBOPOB O 3aKIIOYEHUH IPAXAAHCKO-TIPABOBBIX JOrOBOPOB U HHBIX
CHEJIOK.

3.6. PaboTHHKaM YupexaeHns He peKOMEHIYeTCsI IPUHUMATE WK NepelapruBaTh
Hojapku JubO YCIyrd B JIIOOOM BHIE OT TPETBHUX JIMI B KaieCTBE OylarogapHOCTH
33 COBEPIIIEHHYIO YCIYTy UM JAaHHBIM COBET.

3.7. He nmomyckaeTcs mepeaBaTh ¥ IPUHHMATh IOJAPKH OT YUPEXKICHUS, €ro
pabOTHUKOB ¥ IpeJICTaBUTeNed B BHUIE OEHEXHBIX CPEICTB, KaK HAIWYHBIX, TaK
1 GEe3HAIMYHBIX, HE3aBUCHMO OT BaJIOTHI, a Takke B (POpME aKIIWi, ONIHOHOB HIIA
MHBIX JTUKBUAIHBIX LIEHHBIX OyMar.

3.8. PaboTHuKH YupexaeHus HJOJDKHBI OKa3bIBaTbCsg  OT MIPEIOKEHNH,
[TOJIy4YeHHs TIOApKOB, OIUIATHl HX PACXOIOB U T.II., KOIIa MOJOOHBIE NEHCTBUS MOTYT
[MOBJIMATE WM CO3JaTh BIeYaTIeHWe O BIUSHUM HA HCXOI CHCIKH, PEe3YyJIbTaT



IPOBEJICHHsI TOPTOB, Ha IIPHHUMAEMbIe Y UpEKACHUEM PELICHAS U T. /1.

3.9. PaboTHUKH YUpexAeHWs He NMPUEeMITIOT Koppynuuu. Ilogapku He HOJDKHBI
6BITH MCIIONB30BAHBI JUIS JAadW/TIONydeHHs B3STOK WIH KOPPYILUM B JIOOBIX ee
MPOSIBIECHUSAX.

3.10. Pabotauk VYupexAeHUs He BIpaBe Ipeajarate TPETbUM JIMIAM HIH
IIPUHAMATE OT TAKOBBIX ITOJAPKHM, BBIIJIATHI, KOMIICHCALUH ¥ T.II. CTOMMOCTBIO CBBIIIC
3000 (Tpex Teicsd) pyOiell Wik He COBMECTHUMBIE C 3aKOHHOW MPaKTHKOW NENOBBIX
oTHOIIeHKH. Ecimyu paboTHUKY YUpexIeHHS NpeinaraloTcs IOoN0OHbIe MOJapKy X
JIEHbIH, OH 00SI3aH HEMEIJIEHHO 00 3TOM PyKOBOAMTENIO Y UPEIKICHHSL.

3.11. PaGoTHUK VYUpeKIeHHs KOTOPOMY IIPH BBITOJHEHUH JOJDKHOCTHBIX
00s13aHHOCTEN IpejTaratoTcsl IOAapKy WM MHOE BO3HATPAKACHUE KaK B IPAMOM, TaK
¥ B KOCBGHHOM BHZE, KOTODHIE CIIOCOOHBI IOBIHATh HA ITOJATOTABIMBAEMBIE W/HIIH
IPHHAMAEMble MM DEIeHHs WA OKa3aTh BIMSAHHME Ha €ro [eicTBHe/Oe3NeiCTBYE,
JIOJDKEH:

- OTKa3aTbCsi OT HUX M HEMEUIEHHO YBEIOMUTH PYyKOBOIHUTENS YUPEXIEHHs O
(axTe mpeaIoKeHHs ogapKa (BO3HATPaKICHHS);

- 0 BO3MOXHOCTH HUCKJIIOYNTH JalbHEUINe KOHTAKTHI C JIMIIOM, IPEIIOXUBIIUM
TO[APOK WM BO3HATPAXKIEHHE, €CIH TONBKO 3TO HE CBA33HO CO CIyKeOHOU
He0o0XOIMMOCTEIO;

- cllyuae, €CJIM MOJapOK WM BO3HAIPaXEHHME HEe MPEeACTaBIISETCS BO3MOXHBIM
OTKJIOHHTE WM BO3BPATUTE, MIEPEAThH €r0 C COOTBETCTBYIOLIEH CITy)KeOHOW 3aIrCKON
1718 TPHUHATHS COOTBETCTBYIOIIUMX MeP PYKOBOAHMTENIO YUPEXKACHUA U IPOIAOJDKHUTH
paboTy B YCTAaHOBIEHHOM B YUPEXNCHHH MOPSIKE HaJl BOIPOCOM, C KOTOPBIM OBII
CBSI3aH IOJIAPOK WIIM BO3ZHAIPaXKIAECHHE.

3.12. B ciayuae BO3HHUKHOBEHHS KOHQIMKTa MHTEPECOB WIH BO3MOXKHOCTH
BO3HMKHOBEHMS KOH(IJIUKTA WMHTEPECOB P MOJIyYE€HUH EJI0OBOTO MOJapKa WK 3HaKOB
JIENIOBOTO TOCTEIPUMMCTBA PabOTHUK YupexIeHHst o0s3aH B IUCHMEHHOH (opme
YBEIOMHTB 00 3TOM OJIHO M3 HOJDKHOCTHEIX JIMI], OTBETCTBEHHBIX 38 IPOTHBOEHCTBHE
KOPPYIIIEH, B COOTBETCTBHE C IIPOIEAYPOH pPacKphITHsS KOHQIUKTA HHTEPECOB,
yTBepaeHHOH [TooKeHreM 0 KOH(IIKTE NHTEPECOB, IPUHITHIM B Y UPEKICHHUH.

3.13. PaboTHUKaM YUpeXIeHHUs 3arperacTcs:

- CaMOCTOSITENIEHO IPUHAMATE TPEIVIOKEHHUs OT OpPraHU3alMi WM TPEThUX JIUL
O Bpy4YEHHH JEJOBBIX II0JapKOB ¥ 00 OKa3aHHK 3HAKOB JEJI0BOI0 FOCTENPUAMCTBA,;

- IpUHUMATEL 0e3 COTJIACOBAHUS C OUPEKTOPOM YUPEKIECHHs HEJIOBBIE MMONAPKH
W 3HAKH JEJIOBOr0 TOCTENPUUMCTBA B XOJE IPOBEACHUS MACJOBBIX IIEPErOBOPOB,
IIpY 3aKJTIOYEHUM JOTOBOPOB, a TakKe B MHBIX Cllydasx, KOrZa [OJ00HBIe NEHCTBUS
MOTYT MOBJIUATH WK CO3/aTh BIIeUaTIeHne 00 MX BIMSHUU Ha IPUHUMAEMBIE PEILICHUS;

- IpYHKMMATE JIENOBbIE MONAPKH M 3HAKW [EJ0BOTO T'OCTENPHHMCTBA B XONC
TIPOBEJICHKs TOPrOB U BO BPeMs HPSAMBIX [1E€PETOBOPOB IPU 3aKIIOUEHUM OrOBOPOB
(KOHTPaKTOB);

- IPOCUTB, TPeOOBATh, BBIHYKIATh OPraHMU3AlUK WU TPEThUX JIML JApUTh UM
b0 MX POACTBEHHUKAM [EJOBBIE IMOJApKM M/WIM OKa3blBaTk B HMX IIOJB3Y 3HAKH
JIEJIOBOTO TOCTENPUUMCTBA,

- IPMHUMATH TOJapPKA B BHIE HAIUYHBIX, O€3HATWYHBIX JCHEKHBIX CPEICTB,
IIeHHBIX OyMar, AparoleHHbIX METaJIOB.



3.14. VupexaeHHe MOXKeT NPUHSITH pelleHne 00 y4acTuu B 6JIarOTBOPUTENbHBIX
MEpOTIPUATHSAX, HANPABICHHBIX HA CO3@HME U YNPOYEHHE HMMHUIKA YUPEKICHHS.
[lpustoM mmaH # OMOMKET y4YacTdst B JAHHBIX MEPOIPUATHAX YTBEPKIACTCA
PYKOBOZUTENEM Y UPEXKITECHUS.

3.15. B ciay4ae OCyIIECTBICHUS CIOHCOPCKHX, ONAroTBOPUTEIBHBIX MPOrpaMMm
YupexaeHue [TOJDKHO IPEIBAPUTENBHO YIOCTOBEPHUTBCS, 4YTO IPENOCTaBIIAEMAs
YupexaeHreM MOMOINb He OyAeT MCIOJIb30BaHa B KOPPYNIMOHHBIX IENIAX WK WHBIM
HE3aKOHHBIM IIyTEM.

3.16.IIpy  B3aWMOZEHCTBMM C  JIMIaM¥, 3aHUMAIOLMIMMH  JIO/DKHOCTH
MyHHUIUOATEHOU CITyKOBI, ClIelyeT PYKOBOACTBOBATbCS HOPMaMH, PEryHpYyROIIHMU
STUUYECKHE HOPMBI ¥ IIPaBHJIa CIIyKeOHOTO IOBEeIEHUS MyHUIIUIIAJIBHBIX CITyXKaLIKX.

3.17. HeucnionHenre  HacTosmux  IIpaBunm  MOKeT  CTarb  OCHOBAaHUEM
1714 IPAUMEHEHMsT - K PabOTHUKY Mep IUCLMIUIMHAPHOTO, aIMUHUCTPAaTHBHOTIO,
YTOJIOBHOTO ¥ TPaKIaHCKO-IIPABOBOIO XapaKTepa B COOTBETCTBUH C JGHCTBYIOMIMM
3aKOHOATEILCTBOM.

4. O61acTh MPUMEHEHUS

4.1. Hacrosimue IlpaBumiia moiuiexar IIPUMEHEHHMIO BHE 3aBUCHMOCTH OT TOTO,
KaKkuM 00pa3oM TepelaroTcsl JeJOBhle IOAapKW W 3HAKHM JEeJI0BOrO IOCTEIPHUMCTBA!
HAIPSIMYIO WIHM 4epe3 MOCPENHUKOB.

4.2. Hacrosimue IlpaBuna sBISAIOTCS 00s3aTENBHBIMHM I BCEX PabOTHHKOB
YupexaeHus B Iepruo pabOTEl B Y UPEKICHUN.



